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Important Dates  

  
 
Election 
 
Nomination Day  September 22, 2025 (10am-Noon)  
  

Advanced Poll  TBA 
  

Election Day  October 20, 2025 (10am  8pm)  Council Chambers  
  

Council Business 
 
Regular Council Meetings  Second Monday of each Month @5:30pm  
 
Regional Council Orientation  Thursday, October 23, 2025 
 
Local Authority Elected Official (LAEO) Course  Friday, October 24, 2025 @ 9:00am 
 
Council Organizational Meeting  October 29, 2025  5:30pm  
  

1st Council Meeting  November 10, 2025  5:30pm  
 
Council Tour of Town Owned Facilities  TBA  
  

Council Planning Session/Retreat  TBA  
 

Professional Development 
 
Alberta Municipalities Annual Conference and Convention  

Calgary  November 12-14, 2025 
 
Elected Official Education Program    www.eoep.ca 

 

   

http://www.eoep.ca/
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Disclaimer 

 
This information package is provided as information only and is intended to serve as a 
supplement to the Municipal Government Act, the Local Authorities Election Act, and Town of 
Milk River bylaws. Where references are made to legislation, the specific legislation should be 

responsibility to ensure the appropriate forms and requirements are utilized and met.  



  

 
Introduction  
 
This information package is for your assistance and has no legislative sanction. It contains 
answers to the most frequently asked questions regarding election procedures and important 
facts that candidates should be aware of.  
  
For detailed information, please consult the Local Authorities Election Act (LAEA), the 
Municipal Government Act (MGA), and the numerous applicable Town bylaws, policies, and 
documents.  
  
Local Authorities Election Act: 
https://kings-
printer.alberta.ca/1266.cfm?page=L21.cfm&leg_type=Acts&isbncln=9780779850150 
 
Municipal Government Act: 
https://kings-
printer.alberta.ca/1266.cfm?page=m26.cfm&leg_type=Acts&isbncln=9780779851669 
 
Town Bylaws and Policies:  
www.milkriver.ca, at the Town office, or by request to cao@milkriver.ca  
 
Alberta Municipal Affairs: https://www.alberta.ca/municipal-elections-overview 
 
Additional information may be obtained by attending a Town Council meeting, speaking 
with a current member of Council or with Kelly Lloyd, the Town CAO.  
  
The appointed Returning Officer for the 2025 General Municipal Election is:  
 

Kim Swanson 
403-647-3773 

finance@milkriver.ca 
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Candidate Eligibility  
 
You may be nominated as a candidate under the Local Authorities Election Act, if on Nomination 
Day (September 22, 2025), you:  
  
1. Are at least eighteen (18) years old,  

2. Are a Canadian citizen,  

3. Have resided in Milk River for the six consecutive months immediately preceding 
Nomination Day, and  

4. Are not otherwise ineligible or disqualified.  
  
You are not eligible to be nominated as a candidate in any election under the LAEA, if on 
Nomination Day, you:  
  
1. Are the auditor of the Town of Milk River;  

2. Are an employee of the Town of Milk River (unless you are on a leave of absence);  

3. Are indebted for taxes for more than $50 (except current taxes, or if a consolidation 
agreement is entered into and not in default of payments);  

4. Are indebted to the Town of Milk River in excess of $500 for any debt and are in default for 
more than 90 days;  

5. Are a party to a subsisting contract with the Town of Milk River; or,  

6. Have a pecuniary interest, direct or indirect, in any subsisting contract with the 
Municipality.  

  
Nomination Day  
 
The nomination papers must be filed on the prescribed form, signed by at least five (5) people 
who reside in the Town of Milk River and are eligible to vote in the election. Further, legislation 
requires a nominee to swear or affirm an affidavit confirming that you are eligible to run for 
office.  
  
Nomination papers are to be received by the Returning Officer between the hours of 10:00am 
and 12:00pm (noon) on September 22, 2025, at the Town Office at 240 Main Street. 
Nomination papers will only be accepted in person (faxed or emailed forms are NOT accepted); 
however, you may have someone drop them off on your behalf. As stated in the LAEA, the 
Returning Officer cannot accept nominations after noon on Nomination Day.  
  
Nomination papers may be examined by any person in the presence of the Returning Officer, 
following 12:00pm (noon) on September 22, 2025. The examination of nomination papers must 
be done during regular business hours, excluding the lunch hour (8:30am  4:30pm, Monday  
Thursday; 8:30am to 3:30pm, Friday).  
  
If more nominations have been received than there are vacancies, a candidate may, in writing to 
the Returning Officer, withdraw his/her name as a candidate for the office they were nominated 
to fill within 24 hours after the close of nominations.  
  
Each candidate may appoint an official agent, whose duties are assigned by the candidate. To 

must be eligible to vote in the election themselves.  
  



  

Election Signage  
 
Signs for the election campaigns do not require a permit; however, they shall not exceed 6.5 ft2 
in area. They are allowed anywhere in Town, including municipal boulevards and parks, 
PROVIDED THAT:  
  
1. All signs are removed within 2 days after the election date;  

2. Signs do not obstruct or impair vision of traffic;  

3. Signs are not attached to utility poles or other municipal structures; and  

4. Signs larger than 6.5 ft2 are not permitted in any part of Town.   
  
Voter Eligibility  
As per the LAEA, all eligible voters are required to provide proof of their name and home 
address, as outlined by the standard provincial requirements for one piece of identification.  
  
The LAEA outlines voter eligibility as a person:  

▪ Is at least 18 years old  
▪ Is a Canadian citizen, and  
▪ Has resided in Alberta for the 6 consecutive months immediately preceding election day 

 

  
Campaign Donations  
If you are receiving donations to help finance your election campaign, the province has 
instituted a few rules to govern the donations and further information and rules should be 
obtained from the LAEA (s. 147.1(1)).  
  
Polling Station  
The polling station is designated as the Council Chamber at the Town Hall Complex, and includes 
all facilities which shares the same building, grounds, parking lot, and public sidewalk around 
the facility. During the advanced poll and on election day, no candidate is permitted to greet 
voters at the polling station.  
  
A designated area, for all candidates, or their agent, will be established to enable the 
observation of the election process. An agent must be designated in advance on the authorized 
form. Also, the candidate or agent may be present during the counting of ballots. Only one (1) 
representative for each candidate may be present.  
  
Advanced Poll  
An advanced poll TBD. 
  
All eligible voters are allowed to vote during the advanced poll.  
  
Election Day  
Election day is Monday, October 20, 2025, with the polls being open from 10am  8pm. All 
voting will take place at the Council Chambers, Town Hall Complex, 240 Main Street N.E., Milk 
River, Alberta. An institutional vote will take place at TBA. 
 

  
    
  



  

Office of Mayor  
• Term: 4 years  

• Remuneration:  
o $4,500 per year;  
o $110 for a Special Meeting of Council per meeting; 
o $60 for a committee meeting that is 2 hours or less;  
o $85 for a committee meeting that is between 2 and 4 hours, and/or  
o $160 for Committee meeting that is longer than 4 hours  

• Time Commitments:  
o The commitment includes both day and nighttime commitments  
o Council meetings, Committee meetings (see the attached Committee listing), 

representing the Town at specific events, preparation for meetings, information and 
training seminars, annual Alberta Municipalities Conference and Convention  

• Duties, as outlined by the MGA (s. 153, 154, 201):  
o All general duties of Councillors (s. 153)  

▪ to consider the welfare and interests of the municipality as a whole and to 

interests of the municipality;  
▪ to participate generally in developing and evaluating the policies and 

programs of the municipality;  
▪ to participate in Council meetings and Council committee meetings and 

meetings of other bodies to which they are appointed by the Council;  
▪ to obtain information about the operation or administration of the 

municipality from the Chief Administrative Officer (CAO), or a person 
designated by the CAO;  

▪ to keep in confidence matters discussed in private at a Council or Council 
Committee meeting until discussed at a meeting held in public;  

▪ to adhere to the code of conduct established by the Council under section 
146.1(1) 

▪ to perform any other duty or function imposed on Councillors by this or any 
other enactment or by the Council.  

o General duties of the Chief Elected Official; (s. 154)  
▪ Preside when in attendance at a council meeting unless a bylaw provides that 

another councillor or other person to preside, and  
▪ Perform any other duty imposed on a chief elected official by this or any other 

enactment or bylaw  
▪ The chief elected official is a member of all council committees and all bodies 

to which council has the right to appoint members under this Act, unless the 
council provides otherwise  

▪ Despite subsection (2), the chief elected official may be a member of a board, 
commission, subdivision authority or development authority established 
under Part 17 only if the chief elected official is appointed in the chief elected 

 
o A Council is responsible for (s. 201)  

▪ developing and evaluating the policies and programs of the municipality;  
▪ making sure that the powers, duties and functions of the municipality are 

properly carried out;  
▪ carrying out the powers, duties and functions expressly given to it under this 

or any other enactment.  



  

▪ A Council must not exercise a power or function or perform a duty that is by 
this or another enactment or bylaw, specifically assigned to the CAO or a 
Designated Officer.  

  

Office of Councillor  
• Term: 4 years  

• Remuneration:  
o $4,000 per year.  
o $110 for a Special Meeting of Council per meeting; 
o $60 for a committee meeting that is 2 hours or less;  
o $85 for a committee meeting that is between 2 and 4 hours, and/or  
o $160 for Committee meeting that is longer than 4 hours  

• Time Commitments:  
o The commitment includes both day and nighttime commitments  
o Council meetings, Committee meetings (see the attached Committee listing), 

representing the Town at specific events, preparation for meetings, information and 
training seminars, annual Alberta Urban Municipality Association Conference and 
Convention  

• Duties, as outlined by the MGA (s. 153, 154, 201):  
o All general duties of Councillors (s. 153)  

▪ to consider the welfare and interests of the municipality as a whole and to 

interests of the municipality;  
▪ to participate generally in developing and evaluating the policies and 

programs of the municipality;  
▪ to participate in Council meetings and Council committee meetings and 

meetings of other bodies to which they are appointed by the Council;  
▪ to obtain information about the operation or administration of the 

municipality from the Chief Administrative Officer (CAO), or a person 
designated by the CAO;  

▪ to keep in confidence matters discussed in private at a Council or Council 
Committee meeting until discussed at a meeting held in public;  

▪ to adhere to the code of conduct established by the Council under section 
146.1(1) 

▪ to perform any other duty or function imposed on Councillors by this or any 
other enactment or by the Council.  

o A Council is responsible for (s. 201)  
▪ developing and evaluating the policies and programs of the municipality;  
▪ making sure that the powers, duties and functions of the municipality are 

properly carried out;  
▪ carrying out the powers, duties and functions expressly given to it under this 

or any other enactment.  
▪ A Council must not exercise a power or function or perform a duty that is by 

this or another enactment or bylaw, specifically assigned to the CAO or a 
Designated Officer.  



 

 

Procedural Bylaw 1060

 



 

  



 

 
 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 
 



 

 

Elected Official Appointments 
 
The following are appointments of Council members to various Authorities, Boards, 
Commissions and Committees for the period of November 1, 2024, to October 31, 2025. 
 

Chief Mountain Regional Solid Waste 
Services Commission  
• Town Agreement (2000) 

1 Councillor 
1 Alternate 

Liebelt 

Chinook Arch Regional Library Board  
• Town Agreement (2021) 

1 Councillor Michaelis 

Chinook Intermunicipal Subdivision 
and Development Appeal Board 
• Town Bylaw 1018 

1 Councillor 
2 Public at Large 

Michaelis 

Committee of the Whole 
• When required 

5 Councillors All of Council 

Family & Community Support Services 
• Town Bylaw 625 
• Agreement (1982) 

• FCSS Governance Policies 

1 Councillor 
1 Alternate 

Degenstein 

Heritage Handi-Bus 
• Handi-Bus Bylaws 

1 Councillor Johnson 
 

 Silent Liebelt 
Intermunicipal Collaboration 
Framework Committee 
• ICF Agreement (2020) 

2 Councillors 
1 Alternate 

Losey and Michaelis 
Degenstein - Alternate 

Mayors and Reeves Mayor or Deputy Mayor Liebelt 
Milk River and District Ag Society  
• Ag Society Bylaw (2020) 

1 Councillor  
 nonvoting rights 

Johnson 

Milk River and District Senior Citizens 
Society 
• Society Bylaws 

Silent Losey 

Milk River Cemetery Board 
• Cemetery Bylaws 

1 Councillor Liebelt 

Milk River Community Business 
Association 
• Association Bylaws 

Silent Degenstein 

Milk River Health Professionals 
Attraction and Retention Committee 
• Committee Bylaws 

Designate Michaelis 

Milk River Municipal Library 
• Libraries Act 

• Town Bylaw 574 

No more than two 
councillors 

Michaelis 

Milk River Watershed Council Canada 
• Watershed Bylaw 

Membership Losey 

Municipal Planning Commission  
Subdivision & Development Authority 
• Town Bylaw 803 

2 Councillors 
3 Public at Large 

Degenstein, Johnson 

Oldman River Regional Services 
Commission 

1 Councillor 
1 Alternate 

Losey 



 

 

• ORRSC Bylaw 2013-2 
Quad Council All of Council All of Council  
Regional Assessment Review Board 
• Town Bylaw 1039-23 / 3 year term 

1 Councillor 
1 Alternate 

Jon Hood 

Regional Emergency Advisory 
Committee 
• Town Bylaw 1030 
• CoWREP Terms of Reference 

1 Councillor 
1 Alternate 
 

Johnson 

Ridge Country Housing 
• Housing Business Plan 2023-2025 

1 Councillor 
1 Public at Large 

Losey, Degenstein 

Ridge Regional Public Safety Services 
• Ridge Bylaw 001-16 

1 Councillor Degenstein 

Riverside Community Golf Course 
Society 
• Society Bylaws 

Silent Liebelt 

SouthGrow 
• Articles of Association (2021) 

1 Councillor  
1 Alternate 

Johnson 

Swimming Pool Committee 
• Town Terms of Reference 

1 Councillor  
4 Public at Large 

Liebelt 

 
Highway 36  

 1 Councillor Degenstein 
Johnson - Alternate 

 



 

 

 

Frequently Asked Questions  
 

1.  

• 
name and address on it.  
 

2. Do I need more than one document?  
• No, only one document with your name and address is needed.  

 

* What if all of my documents have a post office box address?  
• That is ok. If it makes sense that a person in your voting subdivision or ward would 

have a post office box at your mailing address, it will be accepted. The post office box 
doesn  just reasonably close by.   
 

3. I used to have to sign a form to say that I am eligible.  Do I still have to sign that form?  

• Yes, you will still have to sign the Statement of Elector Eligibility as well as provide 
one of the above documents that contains your name and address.  
 

4.  

• Have your landlord, facility, or organization manager sign a letter or form 
(attestation) to confirm your address and bring it with you to the voting station. Your 
municipality may have a form that you can use, so check with them. You will have to 
do this before you come to vote, so plan ahead.  

 
 
 

* These are the basic requirements for all Alberta municipalities. Your local municipality may 
have additional requirements or accept additional types of ID.  Please check with them.  
 
  
  
 

 

 

 

 

 

 

 

 

 

 



 

 

A Candidates Guide 


